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|   Expectation  |

VCD3201

Goals Values

Knowledge 
• Presentation tools 
• Research report 
• Article format

Skill 
• Presentation skill 
• Using a variety of media 
• Script writing for presentation  
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Presentation

Verbal

Communicating 
by way of  
a spoken language

Non 
verbal

Communicating 
by way of  
body language,  
facial expressions  
and vocalics

Written

Communicating 
by way of  
written language, 
symbols and  
numbers

Visual

Communicating 
by way of 
photography,  
art, drawings, 
sketches, charts  
and graphs

Credit: https://www.indeed.com/career-advice/resumes-cover-letters/communication-skills

|   Communication types  |
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Presentation

Written communication is any written message that two or  
more people exchange. Written communication is typically more  
formal but less efficient than oral communication.  
Examples of written communication:  
• Emails  
• Messages 
• Blog posts 
• Business letters 
• Reports 
• Proposals

Credit: https://www.indeed.com/career-advice/resumes-cover-letters/communication-skills

|   Written  |
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Comprehensive

Includes all the 
relevant details

Accurate

All details are  
correct

Appropriate

Has the right tone  
and level of  
formality

Composition

Has correct spelling 
and grammar

Clear

Is understandable

Presentation
|   Qualities of effective written communication  |

Credit: https://www.indeed.com/career-advice/career-development/written-communication
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Presentation

Academic writing is a formal style of writing  
used in universities and scholarly publications.  
You’ll encounter it in journal articles and books on academic topics,  
and you’ll be expected to write your essays, research papers,  
and dissertation in academic style.

Credit: https://www.scribbr.com/category/academic-writing/

|   Academic Writing  |

https://www.scribbr.com/category/academic-essay/
https://www.scribbr.com/category/research-paper/
https://www.scribbr.com/category/dissertation/
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Presentation

Academic writing follows the same writing process  
as other types of texts, but it has specific conventions  
in terms of content, structure and style.  
• Formal and unbiased 
• Clear and precise 
• Focused and well structured 
• Well sourced 
• Correct and consistent

Credit: https://www.scribbr.com/category/academic-writing/

|   Academic Writing  |

https://www.scribbr.com/academic-writing/writing-process/
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Presentation
|   Academic Writing  |
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Presentation
|   Academic Writing  |
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